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Step	  1:	  	  
	  
Go	  to	  the	  App	  Store	  and	  
download	  the	  FREE	  	  
Google	  Classroom	  app.	  
	  
Now,	  locate	  and	  open	  the	  Voice	  
Memos	  app	  that	  comes	  installed	  
on	  your	  iPhone.	  [An	  older	  
iPhone	  might	  contain	  another	  
voice	  recording	  app].	  

Step	  2:	  	  
Click	  on	  the	  RED	  button	  to	  
record.	  

Step	  3:	  	  
When	  you	  are	  finished	  
recording,	  click	  on	  “Done”	  

Step	  4:	  	  
Rename	  your	  assignment.	  
Click	  on	  SAVE	  after	  you	  are	  
done.	  	  
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Step	  5:	  	  
You	  can	  now	  see	  the	  names	  of	  the	  
voice	  memo	  recording/files	  you	  
have	  renamed.	  	  

Step	  6:	  	  
Click	  on	  the	  SHARE	  icon	  to	  attach	  to	  
Google	  Classroom.	  

Step	  7:	  	  
Locate	  the	  Google	  Classroom	  
app.	  (You	  might	  have	  to	  scroll	  to	  
the	  right).	  	  [If	  the	  Google	  
Classroom	  app	  isn’t	  showing	  up	  
on	  the	  row	  of	  apps,	  click	  on	  the	  
More	  button.	  See	  next	  step.]	  
	  

Step	  8:	  Once	  you	  click	  the	  
More	  button,	  you	  will	  see	  this	  
list.	  Make	  sure	  the	  Google	  
Classroom	  app	  is	  turned	  ON.	  	  
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Step	  9:	  Your	  file	  is	  now	  
attached,	  but	  you	  have	  to	  
select	  which	  class	  you	  want	  to	  
upload	  your	  assignment	  to.	  	  
Choose	  your	  class	  by	  clicking	  
on	  the	  small	  arrow	  symbol	  
above,	  

Step	  10:	  Choose	  your	  	  	  	  	  
	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  	  Classroom	  	  
	  

Step	  11:	  Click	  on	  ATTACH.	  
Your	  file	  is	  now	  ATTACHED,	  
but	  you	  STILL	  have	  to	  
“TURN	  IN”	  the	  assignment.	  
	  

Step	  11:	  Once	  you	  clicked	  on	  
ATTACH,	  the	  iPhone	  attached	  your	  
file,	  but	  did	  not	  TURN	  IN	  the	  
assignment.	  	  
REOPEN	  the	  Google	  Classroom	  app	  &	  
click	  on	  the	  Assignment	  again.	  	  
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Step	  12:	  This	  is	  the	  MOST	  IMPORTANT	  STEP!	  	  
	  
You	  will	  notice	  the	  file	  you	  just	  attached	  a	  minute	  ago.	  	  
	  
Now,	  click	  on	  TURN	  IN.	  	  
	  
Your	  assignment	  is	  now	  complete.	  


